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Kitchen Use Policy
Introduction
The Village hall kitchen facilities are for the use of all those that hire the Hall at no additional cost except for the use of the oven for which a single fee is charged for the period of hire.

Facilities include:

· Large oven and hob.

· Fridges for the storage of food and drinks

· A hot water boiler for the preparation of hot drinks

· Sink and drainer

· Food preparation surfaces

· A limited amount of crockery and cutlery

There are a number of lockable cupboards for regular users to store their cups, mugs, tea coffee and sugar.

The rules for the use of the kitchen are described below, they are not complicated, are based on common sense and thinking of those that come after you.

Rules

Do:

· Ensure that the kitchen is left in a clean and tidy condition after use i.e. please leave it in the condition that you found it in and ready for use by any users coming after you.

· Bring your own washing up liquid, tea towels and dishcloths. The Hall has a limited supply, but these are for the cleaning of the kitchen on a regular basis.
· Follow the food preparation and storage instruction posters in the kitchen. The last thing you want is to give your guests food poisoning!

· Take your rubbish (food packaging etc.) home with you. The Hall has limited disposal facilities and it is the Committee that put the bins out.
· Switch off all appliances after use.
· Report any issues to the Bookings Clerk or a member of the Committee.
Don’t 
· The kitchen facilities have not been inspected by the Food Standards Agency and therefore the kitchen must not be used for the preparation of food for sale. 
· Allow children to use the kitchen unsupervised.

· Wash any foodstuffs down the sink, to prevent blockages.

· Leave any pans or items in the oven unsupervised.

In the event of an accident or incident

· Use the fire blanket if necessary, for any pan fires etc.

· Report it to the Bookings Clerk or a member of the Committee.

· There is a first aid kit in the kitchen for your use.

· Complete the accident book located in the kitchen.

Conclusion

These basic, common sense rules are there for your safety and that of your guests. The Hall is volunteer run so please ensure that you leave the facility in the state that you would expect to find it in for the pleasurable use of those that follow you.

We hope that you will have a safe and pleasurable time when using the Hall but please report all incidents and faults to the Bookings Clerk or a Committee member, so that we can ensure that the facility is kept in good condition.
P A Leach

Chair Longford Village Hall Committee
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